Memorandum - Procurement Management Unit

To : Chief Executive Officer
Dr. C. Ruswa
) /)
From : Procurement Manager -
Mr. T. Kangara -
Date : 24 September 2025

PROCUREMENT OF EVENT MODERATOR SERVICES: PRAZ/DP/65/2025

Procurement Background

e The Corporate Communications Department would like to procure the
services of an event moderator for the EGP Summit conference in Masvingo.

e The PMU published a Direct Procurement for the requirements on the e-GP
system on 23 September 2025.

* The Tender closed on 24 September 2025.

» The requirements are being procured in terms of section 33(2)(c) of the PPDPA
Act.

e Requirements are being sourced directly from Ruvimbo Chakoreka.

Mandatory Ev

aluation

1 Valid tax clearance certificate €
2 Detailed Quotations C R
Overall Remarks Compliant {

List of Rejected Bids
Not Applicable
Technical Evaluation Summary

_Requirement Description . | CGomments
Provision of Event Moderation Services for | C
the EGP Summit Conference to be held
from 29-30 September 2025.
| Overall Remarks Compliant

Comparative Schedule

No | Description of services Total Price (USD) |
1. Provision of Event Moderation Services for the EGP 1,000.00

Summit Conference to be held from 29-30 September

2025. |
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Due Diligence

e In line with section 16(1)(d) the Committee engaged the bidder for price
negotiations.

 The Bidder revised the price from US$1,000.00 to US$800.00 resulting in a
saving of US$200.00 to the Authority.

Declaration

The Procurement Management Unit (PMU) has supervised and managed the
Evaluation Committee, has reviewed and submitted the evaluation to the
Accounting Officer, and confirms that the procedure followed has complied with
the PPDPA Act.

Recommendations

The Procurement Management Unit is recommending direct engagement of Ruvimbo
Chakoreka for the Provision of Event Moderator Services during the EGP Summit
Conference to held at Clevers Lakeview Ressort, in Masvingo from 29-30 September

2025, in the sum of US$ 800.00 payable in ZWG at the prevailing official exchange
rate.

Compiled by:
S. Manyanga (Admin Officer) Signature

Reviewed by:
T. Kangara (Manager) Signature

CHIEF EXECUTIVE OFFICER

25 SEp 2025
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ZMag e ot WAY
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MINUTES OF THE ADJUDICATION MEETING: PRAZ/DP/65/2025

Present
1. M. Tshuma - (Chairing)
2. C. Chirenje
3. Tapuwa Samuriwo
4. Silent Manyanga
5. T. Kangara - PMU Advisor

Introduction

The Evaluation Committee, duly established under section 18 of PPDPA Act, convened
to evaluate RFQ No. PRAZ/DP/65/2025 for the Provision of Event Moderator Services.

Procurement Background

e The Corporate Communications Department would like to procure the services of an
event moderator for the EGP Summit conference in Masvingo from 29-30 September
2025.

e The PMU published a Direct Procurement for the requirements on the e-GP system
on 23 September 2025.

e The Tender closed on 24 September 2025.

e The requirements are being procured in terms of section 33(2)(c) of the PPDPA Act.

* Requirements are being sourced directly from Ms Ruvimbo Chakoreka.

ion

Valid tax clearance certificate

Detailed Quotations
Overall Remarks Compliant

List of Rejected Bids
Not Applicable

Technical Evaluation Summary

t Descripti [ Comments

Pr\‘d\‘/is‘kﬁonkﬁc\)‘\f‘ EVenf Maaératlon Services for theEGP C
Summit Conference to be held from 29-30

September 2025.
Overall Remarks Compliant
Evaluation Committee Rev 0 Page 1 of 2
Minutes Date: 01.06.2022
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Comparative Schedule

No | Description of services Total Price (USD)
1. | Provision of Event Moderation Services for the EGP Summit | 1,000.00
Conference to be held from 29-30 September 2025.

Due Diligence

e In line with section 16(1)(d) the Committee engaged the bidder for price
negotiations.

e The Bidder revised the price from US$1,000.00 to US$800.00 resulting in a
saving of US$200.00 to the Authority.

Recommendations

The Evaluation Committee is recommending direct engagement of Ms Ruvimbo
Chakoreka for the Provision of Event Moderator Services during the eGP Summit
Conference to be held at Clevers Lakeview Resort, in Masvingo from 29-30 September
2025, in the sum of USS t .00 payable in ZWG at the prevailing official exchange
rate.

Signed as a correct record of the proceedings

1. M. Tshuma

.............................................

2. T. Samuriwo

.............................................

3. C. Chirenje

4. S. Manyanga

Evaluation Committee Rev O Page 2 of 2
Minutes Date: 01.06.2022
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PROCUREMENT REGULATORY AUTHORITY OF ZIMBABWE
PURCHASE REQUISITION FORM

Purchase Requisition
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Requested by: .S INARIARTA Signature: ...
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A
Budget Confirmed by: - Clhre \3% ..... Signature: %‘

¥ : = :
CEO Approved/Netapproved: MWL Signature: @ ........ ... Date: .t.ﬁ.l.‘i(&s‘

Date Received by Procurement Management UNit: ..........cccoocoeeeees oo,

Printed by Printflow (Private) Limited



620¢/60/€C

SuONINPOIJ BIPIJA OQUIIATY

m@OU mg 10 QUOU EOMHMUWHQWE:< @5 §§OEU Omzu_ﬁgm

ZuISn MZ 00 BIIZ S0TAISS][osKelAT:a8ed YHIATZ UO palepIfea
9Q ISNUWI 3LDIJNISD SIY] JO AJIPI[EA PUB UONEINUSINE YT, VIHHOMVHD OdINIANYE
€90Cc88y Fpe)) nanEanuH Y/ 86€r0S800T

SZ0T 13q01Q £ - SZ0¢ Rquiandag ¢z :(01-uioxy) poLad ANpIfeA
PIRYYIM 3q pjnoys xe] oN “Axoldejsnes st uonisod xey, anox

AILIOYINY INUIAIY IMqequuiz

Aoyiay snuaray amgeawz

VIHKIZ

PI[BA ST 21BDIJIMIAD ST

UoTgMm I0J potad ay3 Surmp ATessadau auiodaq I pnoys ‘uwin
AU® 1B 91BDJTIIAD ST MBIPYIIM 01 1YS1I 3} SIAIIS3I VHINIZ

U0 panss|
:JUIBN] IpeI]
JureN [N uosIdg

uep Jakedxe],

NIL




Tender Id 37068
Organization

Name Ruvimbo Chakoreka
18 Fal Road Vainona
Address Borrowdale
Email rchakoreka@gmail.com
. Unit Price (USS) Payable in ZIG at the
Item No UNSPSC Code Lot Name Lot Description Quantit uom official exchange rate on the day of Total Price
v payment
Events Conference Moderator Lump
1 80141607|management services 1{Sum 1000 1000

Total =
1000.0000




