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PROCUREMENT MANAGEMENT UNIT

METHOD OF PROCUREMENT: Request for Quotation (RFQ)……. 
Justification: ………………. Below RFQ threshold of US$10,000.00
[A] COMPARATIVE SCHEDULE
	Requirement
	Qty 
	Don Foss
	Uplands Holdings
	Delnard Investments
	Apertscribe incorporated
	Jap Press
	Regal Office  
	Tengine Imports 
	Aganang Furniture 
	Checkers Home
	Sleek Solutions
	Furniture land

	Executive chairs
	2
	2760.00
	2806.00
	2750.00
	3000.00
	1150.00
	1477.12
	1220.00
	1419.81
	2931.42
	1200.00
	990.00

	Swivel Chairs
	3
	1116.00
	1435.80
	1500.00
	1575.00
	1207.50
	1126.62
	870.00
	1611.30
	1671.42
	2280.00
	960.00

	Visitors Chairs
	15
	4650.00
	8850.00
	3375.00
	7125.00
	5175.00
	4318.65
	6675.00
	4189.38
	7714.20
	1440.00
	4425.00

	3 Drawer desks
	4
	1068.00
	7420.00
	3960.00
	2060.00
	6000.00
	2153.08
	1880.00
	2802.26
	2228.56
	5400.00
	1180.00

	
	
	
	
	
	
	
	
	
	
	
	
	

	VAT
	1
	1439.00
	-
	1737.75
	1794.78
	-
	-
	865.50
	-
	1897.25
	-
	

	Total
	
	11033.00
	20511.80
	13322.75
	13760.78
	13532.50
	9075.47
	10645.00
	10022.76
	14545.60
	11185.50.00
	7555.00


Recommended to purchase from company with figures indicated in red/Bold – 
Tengine Imports and Exports …US$2090.00, based on price and quality, Don Foss USD1068 based on price and quality,
Aganang Furniture USD4189.38 based on quality. 

Visits were made to Furniture Land and the company is not established at the listed address. Don Fross did not have stock except  for desks which were satisfactory, Delnard Investment and Sleek Solutions had poor quality chairs, Aganang chairs were fair and price competitive.
Payable in ZiG
Reason: 
Order was awarded to Tengine Imports and Exports  based on lower price, quality  and availability


[B] TRANSACTION APPROVAL PROCESS: (Procurements in line with Section 34 of the PPDPA ACT RFQ Threshold)
Procurement Officer: I do hereby confirm that this procurement was done in line with the provisions of the PPDPA Act and Regulations.

                                                   Name



Signature                              Date

    

                     Mrs. K.  Phiri
                              …. …………..                            ……………..    
Confirmation of Funds Availability

Finance
 Manager

       Mr. S. Runhare
                           …………………                             …………..   

Approved/Not approved 

Chief Executive Officer

Mrs. C Matsaira

                            ………………...                           …………….
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